ADIENT

Work Instruction to access E-PPAP web application through COVISINT portal.

Purpose:_This work instruction describes the steps to be followed to access the E-PPAP solution via the COVISINT
portal

Scope: This instruction applies to all Adient Suppliers.

A. How to access the E-PPAP web application via the COVISINT portal.
B. How to get E-PPAP ‘sub-package’ access under Adient Automotive Experience.
C. How to find out who your COVISINT administrator is.

Method: -

A. How to access E-PPAP web application through Adient Automotive Experience on COVISINT portal.

Step -1: Login to the COVISINT portal by using your COVISINT User ID and password.

(6F https://us.sso.covisint.com/jsp/preLogin.jsp?ct_orig_uri=https%3A%2F%2Fportal.covisint.com%2Fweb%2Fportal%2Fhome - O

8 covisint

Regstered users may use the form to lagn. If you are not akeady a member
wih a User ID and Password, you may register with Covisint.

User ID:
PFTURNERKA1

Password: /
I-..lII-..I

D Remember User ID on this

computer

LOGIN

Cickng Login indicates acceptance of Terms of
Use and Privacy Policy

(&) Forgot your password?
() Forgot your UserID?
(&) Check Your Registration Status
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Step 2: Click on Adient Automotive Experience as shown below.

ADIENT

<) > ¢ @ @ @ hitpsy/portal covisintcom/web/portal/nome

sint Miew Press Release

§8 AUTOMOTIVE EXCHANGE

< Q2 covisint SIMPLE. MODERN. INTUITIVE.

Covisint Services

My Portals
Adients Automotive Experience Automotive Customer Support Portal
Ford Supplier Portal Supplier Scorecard Reporting

Support Portal

Communications

S

& Directed Comm

We have redesigned our portal to improve your supplier experience.

» Edit my favorites...

=) Receive email alerts when bulletins are published. Get started »

Take a Tour

My Applications My Favorites

9 % noe =

Q support  English @

;\9 X @ @ @ hilps//adientperalcovisint b ppli

Sellaw n o e

wekome kimberly tumer! | v

My Faverites Adient Automotive Applications

» Editmy favorites

Covisint Applications.

Automotive Customer Support Portal
‘Supplier Scorecard Reporting

Ford Supplier Portal

Administration

Administration Toots
Change Password
Edil My Profiie
My Adminisirators

® Covisin Corporation. AllRights Reserved. 2010 Legal
secured by | covisint
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Step 4: Click on E-PPAP as shown below.

&) 2 Gy ® & https//adient.portal.covisint.com/weby/portal/applications

o N oe =

ADIENT

_ADIENT

Home  Appications

My Favorites Adlent Automative Applications

Filter.

» Editmy favoriles

Qallfiters
Covisint Applications ‘Show results for;
@ any fiter
Automotive Customer Support Portal
Supplier Scorecard Reporting Fiterby: Access ~ | |Registered oo

Support Portal

Automolree e2cch)

Adient: Automotive Experience -

Ford Suppler Portal feess £ SLENY
» Detail
=  Verification Reporting System » Detall

Snlsiation Suppler Scorecard Reporting » Detail

Aaministration Tools
Ghange Password
Edit My Profile

My Administrators

Functional Area
Quaity
Finance

Reporting Toots

@ Covisint Corporation. Al Rights Reserved, 2019 Legal
secured by | covisint

Wwelcome kimberly turner!

Request

Step 6: Insys Loading... Supplier Portal Home Screen will appear and the e-PPAP web application will open as in

next picture.

c o © & tips//epap portladientcom R noe =

“Loading...

Tasks Programs
) ‘ml B I R R
Parts
e
I A e | o ven | | |
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ADIENT

Always Use Google Chrome or Internet Explore as a Default Web Browser for hassle-free working of E-PPAP
application through COVISINT Portal.

B. How to get E-PPAP sub package access under Adient Automotive Experience.
If you do not find EPPAP solution under Adient Automotive Experience tab, follow the steps below to get the access.

Step 1- Go to My Profile - View my Service package as below.

i -
€)> ¢ & @ & htips//us.register.covisintcom/CommonReg/secured?cmd=MENU&menu=myProfile R O +4 moe =

Home

My Prof{_ View my Service Padkages

Change my Password

1 Edit my Profile
MY P et s s Paiage

Use My - pasite your profl ion. Using the options under the My Profiie menu you can update your contact information, view your Service packages and site codes, view and request a change to your home location, change
your password and request access to new service packages.

= View my profile = Change my password
View your contact information and any administrator roles that you may have been assigned. Update your password.
= View my service packages = Request service package
View the list of service packages and sub-packages to which you have access. Click on a service package to view and Request access to additional service packages.

request assodated site codes. View home location code or select icon (located next to home location code) to
request a change to home location code.

= Edit my profile
EdIt your name, address, phone number or emai address.

2019 © Covisnt Corperation. All Rights Reserved.
V602

sttt eeaies oo Comnonienlie e end 1

Step 2. Click on “request sub- package (application package)” under Adient Automotive Experience as below.

= -
€)= 0 & @ & nhttps//us.register.covisint.com/CommonReg/secured?emd=REQUEST_SERVICE_PACKAGE&subject=user&menu=myProfile R I 4 4 I O @ | =
Nexteer Automotive Portal M £ request | more info
Freight Verify Portal request ] more info
Chery Jaguar Land Rover Portal request more Info
Adient: ! £, access granted more info

Sub-packages are bundies of apphications Svaiable for those approved to aceess Adient: Automotive Experience. To request 2 sub-package of
Adient: Automotive Exparience, please select the ‘request sub-package’ ink below.

Ford Supplier Portal W &. access granted more info

Sub-packages are bundies of applications avadable for those approved to access Ford Supplier Portal, To request a sub-package of Ford Supplier
Portal, please selact the 'request sub-package' link balow.

(i) request sub-package (application package)

ALL
Aptiv Supplier Portal o £ more info

Content Management Applications

Content Management more info

Covisint Supplied Services

i

Supplier Connection (c3] request more info
CcATS nieet more info
Covisint Gateway Plug-ins & Updates 5] " raquast | more info
Covisint Logistics (Invitation Only) request more info
SAIC USA SupplyOniine request moreinfe B
Supply Online request more info
SGM Supply Online | more info
Michelin SupplyOnline request more info
SAICHK SupplyOniine request more info
KYB Supplyonline s more info
DANA SupplyOnline request more info
TSRA SupplyOniine request more info
TSESA Supplyoniine request more info
pitoss sagictar covisint com/C -UISER REQUEST.SUB ¢ request mose ity
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ADIENT

Step 3 — Check mark E-PAPP sub-package and click on Continue button.

Covisint Connection and Administration

S - D, S—— m— “kimberly tumer -
request service pack request sub-package of Adient: i ience for ki turner

The following list contains all sub-packages of Adient: Automotive Experience, You may request any of the sub-packages below. NOTE: Only those marked as subscribed by your organization are currently appovable by your Security Administrator.
Filter by: | Functional Area ~|_6o

[E) = per user fees apply [¥) = subscribed to by your parent company /2, = additional information needed ] = role required

© = not avallable for user's Supplier Code
B service packages Functional Area Notes more Info
[J AUROS Appication ALL more info
[ < Track Appheation ALL more info
E-PRAP 4— Quay more info
[0 6uMs (Global Laboratory Information Management System) Engineening more info
O oLms (Global Laberatory Information Management System) - Interiors Engineering

more info

Please enter any addiional detalls that may assist the approving administrator In understanding your request.
request reason

-

2013 © Covizint Carperation. Al Rights Rezerved.
8.02

Your Request has been successfully submitted to the COVISINT administration approvers.

Covisint Connection and Administration

My Organization

¥/ Your sub-package requests are successfully subi

request service : request sub. of Adient: A

Experience for kimberly turner > Request Successfull

Your requestE e ETITRehcations regarding these sub-package requests has been sent to the administrator(s).

owner

subpackages requested E-

request another service package | view user profie |

2013 @ Covisnt Corporstion. All Rights Reatrved|
V6.0
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ADIENT

C. How to find out who your COVISINT administrators is.

Follow the steps below to find out who your COVISINT administrator is. This may be helpful to speed up
the request for ePPAP sub-package (As per step B).

Step 1 - Go to My Organization and click on Click on View my Organization Administrators.

@ & https://us.register.covisint.com/CommonReg/secured?cmd=MENU&menu=myOrganization

»fome ¥ Portdl ¥ Help » Logout

Home | My Pre ) i@ Show side nav

View my Organization Service Padkages

My organization option:

Use My Organization options to view and update your organization’s profile information and service package grants. Depending upon your role, the options under the My Organization menu may allow you to update your organization's contact information, view
your organization's service packages and site codes, view your company hierarchy, view a list of your users, view a list of your administrators and request access to new service packages.

= View my organization profile = View my organization administrators
View and edit contact information for your organization. View pending requests, request history and grant history. View a list of all administrators in your organization.

= View my organization services
View your organization's st of avatable service packages and sub-packages. Click on any service package with the
bar code next to It to view and request associated site codes.

2013 © Cavisint Carporation. All Rightz Rezerved.
v6.02

Step 2 — You can find Your organization Administrator contact details as below. You can then contact your
administrator if you want to speed up the approval process, or if you have any queries.

Covisint Connection and Administration »Home »Portdl »help *

Home : My Profile : My Organization v
—— — —_—— “kimberly tumner = Agrati-Park Forest, LLC
view administrators for: Agrati-Park Forest, LLC
view profile l view service packages I administrator
3
All users in your who have are displayed on this page. To view a description of the administrator role type, dick the @ next to the role.
security administrator(s) @
Name Job Title Phone Number Email Address
Nidia Balderas Customer Service 708-747-1200 nidia.balderas@agrati.com
Sherry Franks Customer Service 330-721-6344 sherry.hr2ic@agrati.com
package Name Job Title Phone Number Email Address

user account administrator(s) @

Name Job Title Phone Number Email Address
Nidia Balderas Customer Service 708-747-1200 nidia. balderas@agrati.com

Sherry Franks Customer Service 330-721-6344 sherry.hrzic@agrati.com
David Tebay Sales Representative 734-367-7076 david.tebay@agrati.com

2018 @ Covisint Corporation. All Rights Reserved.
v6.02
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